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St Paul’s Catholic Primary SCHOOL 
 

ADMISSIONS  POLICY- Sept 2014 
 
St Paul’s Catholic Primary School has a published admission number (PAN) of 30, with 30 
pupils in each year group.  
 
The principles of the School’s Admission Policy are: 

 To be the School of choice for children in the catchment area 

 To enable siblings, as far as possible, to attend the School 

 To provide excellent academic and pastoral care 
 
Admission criteria 
The Governing Body is the admission authority for St Paul’s Catholic Primary School.  It will 
take into account the locally agreed criteria as set out in Plymouth City Council’s (PCC) 
Admissions Procedures. 
 
Applications for St Paul’s Catholic Primary may be made through the School Office by 
application form.  Foundation Class Application forms for children living within the catchment 
area are available from the School in the Autumn Term.  Parents may state two school 
preferences.  Applications should be returned to PCC by the published deadline.  PCC will 
send letters to parents in March offering a reception class school place for the following 
September. 
 
If the School is over subscribed, places will be offered in the following priority order 
(Admissions Criteria).  Places for late applications will be allocated using the same criteria:- 
 

1. Children who are in the care of a Local Authority or provided with accommodation by 
that authority in accordance with Section 22 of the Children Act 1989. (A letter from 
the Children’s Services Department confirming the child’s status must be provided.) 

2. Children or families who have a serious medical, physical or psychological condition 
which makes it essential that the child attends the School rather than any other. 
(Appropriate professional medical or psychological evidence must be provided.) 

3. Children living within the catchment area of the School who at the time of 
application have a brother or sister (including children living as siblings in the same 
family unit) on the roll of the School and who will still be on a roll at the time of the 
sibling’s admission. 

4. Children living within the catchment area of the School who live closest to the 
School based on the driven distance from the School to the entrance of the property. 

5. Children living outside the catmint area of the School who, at the time of the 
application, have a brother or sister (including children living as siblings in the same 
family unit) on the roll of the School and who will still be on roll at the time of the 
sibling’s admission. 

6. Children living outside the catchment area of the School who live closest to the 
School, based on the drive distance from School to the entrance of the property. 

 
A map showing the catchment area is attached to this Admissions Policy. 
 
Living within the catchment 
The School will seek to establish that any child is permanently residing in the catchment 
area.   
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Considerations 
If the last pupil to be offered a place with the School’s published admission number (PAN) is 
a multiple birth or same cohort sibling, any further sibling will be admitted, if the parents so 
wish, even though this may raise the intake number above the School’s PAN.  The PAN will 
remain unchanged so that no other pupil will be admitted until a place becomes available 
within the PAN. 
 
Pupils with Statements of Special Educational Needs 
The Governors will admit any pupil whose final statement of special educational needs 
manes the School. 
 
In Year Fair Access Placements by the Local Authority 
PCC must ensure that all pupils are placed in schools as quickly as possible.  It may 
therefore sometimes be necessary for a pupil to be places by PCC, or a local placement 
panel acting on behalf of the authority, in a particular school even if there is a waiting list for 
admission.  Such placements will be made in accordance with the provisions of any protocol 
approved by the Admission Forum, based on government guidance.  If an admission raises 
the number on roll above the PAN no further pupil will be admitted from the waiting list until 
a place becomes available within the PAN. 
 
Waiting List 
When all available places have been allocated the School will operate a waiting list.  Parents 
who wish their child to be included on the waiting list must inform the School in writing.  Any 
places that become available will be allocated according to the Admission Criteria and 
Admissions Policy with no account being taken of the length of time on the waiting list or any 
priority order expressed as part of the main admission round. 
 
The waiting list will be reviewed and revised: 

 Each time a child is added to, or removed from, the waiting list 

 When a child’s changed circumstances will affect their priority 

 At the end of each school year when parents with a child on the waiting list will be 
contacted and asked if they wish to remain on the list for the following school year. 

 
 
Deferred Entry to Foundation Class 
Pupils reach statutory age at the beginning of the term following their fifth birthday, but in 
Plymouth most pupils are admitted in the September following their fourth birthday.  Places 
for pupils whose parents wish to defer entry to Foundation Class may be held open until the 
beginning of the Spring Term of the academic Year of the child’s fifth birthday.  Places will 
not be reserved beyond this date.  If parents of Summer born rising fives wish to defer their 
admission until they reach statutory school age admissions will be considered for Year 1, 
their appropriate year group. 
 
Withdrawal of Place 
The Governors reserve the right to withdraw at any time any offer of a place if any 
application is either fraudulent or contains misleading or misrepresented information.  In the 
case of an unsuccessful application parents may wish to discuss the matter with the 
Headteacher and/or Chair of Governors.  In the event of an unsuccessful application parents 
will be informed in writing and be given the reasons.  Parents will also be informed of their 
right to an independent appeal against the decision. 
 
 


